SWOSU

Southwestern Oklahoma State L.lr:i».r-:-,rsit:..;l

KEY REQUEST FORM — PHYSICAL PLANT

e Please fill out this form in its entirety.

e Do not put multiple names on the same request.

e The key will be ready 24 hours after submitting the form.

e [f the key is not picked up within 3 business days, the key will be put away.

e You may send your request through campus mail or fax it to x3102.

e Asignature from the Vice President for Administration and Finance is required to receive a
master or grand master key.

PERSON WHO KEY WILL BE ASSIGNED TO:

Receiving Signature:

BUILDING/ROOM NUMBER: KEY CORE NUMBER:

PHYSICAL PLANT USE ONLY:

Budget Head/Dept. Chair (PRINT)
PHYSICAL PLANT DIRECTOR:

Budget Head/Dept. Chair (Signature) (Signature)

DATE ISSUED:

Date

VP Administration & Finance (Signature)
(only required if requesting a Master or Grand Master Key)
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