V‘/ STUDENT TRAVEL REPORT
Allowance for meals & incidentals

Southwestern Oklahoma State University

GROUP TRAVELING: NUMBER OF STUDENTS:
DATE & TIME OF TRAVEL: DESTINATION:
STUDENT NAME PER DIEM ALLOWANCE STUDENT SIGNATURE
Maximum allowance per budget: $ OSF allowance $

AMOUNT APPROVED (the lesser of the two) $

Enclosure. Each and every student certifies that the allowance given them was used to pay for expenses incurred
on this trip and any excess money was returned to the sponsor.

Sponsor Certification: The sponsor on this trip certifies that these allowances were forwarded only to students.

SPONSOR SIGNATURE: DATE:

Bus-studtravrpt-Rev.10.08
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